
  

 

SCHOOL DETAILS 

SEPTEMBER 2020 

Name of School: 
 

Address: 
  
  
  
  

Telephone Number: 
Facsimile Number: 

email: 
Web site: 

  
Headteacher: 

Deputy Headteacher: 
Assistant Headteacher: 

 
Chair of Governors: 

 
Number on roll: 

Sharps Copse Primary School 
  
Prospect Lane, 
HAVANT. 
Hants. 
PO9 5PE 
  
(023) 9248 4545 
(023) 9245 6550  
adminoffice@sharpscopse.hants.sch.uk 
www.sharpscopse.hants.sch.uk 
 
Mr M. Elsen 
Mrs J. Stanworth 
Mrs A. Fairall  
 
Mrs J. Towers 
 
315 
  

  

 



2 

TABLE OF CONTENTS 

 

Letter from Headteacher   …   …   … 3 

Ofsted Comments    …   …   … 5 

A word from our children   …   …   … 7 

The School and its Environment …   …   … 9 

Our School Values    …   …   … 11 

Organisation of Classes   …   …   … 12 

When your child will be in school …   …   … 13 

School Rules      …   …   … 14 

R.E and Collective Worship  …   …   … 15 

Special Educational Needs   …   …   … 16 

Extra Curricular Activities   …   …   … 17 

Educational Visits    …   …   … 18 

Community Links     …   …   ... 19 

School Uniform      …   …   … 20 

Consent Information    …   …   … 21 

General Information    …   …   … 23 

 

 

 

 

 

 

 



3 

July 2020 
 
Dear Parents and Carers 
 
I hope you enjoy reading through our prospectus; it gives just a glimpse of what our  
school is like.  If you were to take a virtual tour you would: 
 
 hear the sound of children’s laughter and the buzz of enthusiastic talk as children  
 enjoy their exciting curriculum; 
 see creative, independent and thoughtful learners filled with a sense of purpose and 

confidence; 
 be able to watch the children enjoying the challenge of new experiences, asking  
 questions and solving problems; 
 have the chance to admire children achieving academically, and through other are-

as such as sport, music and art with everyone trying to be the best they can be; 
 notice how the needs, interests and talents of all are valued and supported; 
 as you walk around, notice that the school is a secure and safe place and also that 

people nurture, care and are comfortable with each other; 
 see that children are polite, well-mannered and show respect for people from differ-

ent backgrounds and cultures; 
 notice the excellent behaviour as learners take responsibility for making choices and 

consider how their actions affect others; 
 be impressed with how learners use the high quality resources including IT equip-

ment, books, PE & sports and outdoor classroom to promote their learning; 
 be able to watch the children enjoying a wide range of interesting after school  
 activities, so you would have to stay late to catch all that is on offer; 
 above all, sense everyone’s pride in themselves, each other and their school; 
 see the children following our SHARP values.  
 
This is Sharps Copse Primary School - a place where everyone SHINES with possibility. 
 
Yours sincerely 
 
 Mike Elsen 
 
M. Elsen  
Headteacher 
   
 
 

 

  

SHARPS  COPSE  PRIMARY 

SCHOOL 

  

Prospect Lane, HAVANT, Hants, PO9 5PE 

Headteacher: Mr M. Elsen – BEd (Hons) NPQH Telephone: 023 9248 4545 

      Facsimile: 023 9245 6550 

Business Manager: Mrs L. Setterfield e-mail:   adminoffice@sharpscopse.hants.sch.uk 
Web site:   www.sharpscopse.hants.sch.uk 
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OFSTED Comments - February 2017 
 

 

   …   this school continues to be good.  The leadership team has main-
tained the good quality of education in the school since the last inspection.  To-
gether with your Deputy Headteacher, you provide clear leadership, drive and 
enthusiasm which motivate staff and pupils to achieve.  You and your team are 
ambitious for the pupils in your care and are passionate to improve both the 
quality of provision and pupils’ attainment.  Sharps Copse is at the heart of your 
local community and pupils and parents are rightly proud of their school and all 
that it achieves.  
 
 …  Leaders at all levels are actively involved in self-evaluation and school im-
provement planning.  This, together with a clear focus on supporting pupils’ per-
sonal development and welfare, is a significant strength within your school. 
 
 …   Pupils are known well, as individuals, to staff and to each other. 
  
 …   Leaders take great care to support all pupils’ pastoral development and 
achievement. 
 
 …   Particularly effective care and support is offered to vulnerable pupils. 
 
 …  In addition, pupils and their parents told me how much they appreciate how 
staff are willing to give extra time to enrich and extend learning. 
 
   …   One girl in Year 6 spoke for many when she proudly told me “the best thing 
about Sharps Copse is that getting a good education here is going to help me to 
get a good job in the future”. 
 
…  Governors are an enthusiastic and dedicated team with a good understand-
ing of the school. 
 
   …   Safeguarding is effective.  Sharps Copse offers an especially nurtur-
ing and caring  
community. 
 
…  The school values of ‘standards, honesty, attitude, resilience and pride’ un-
derpin all that you do. Your praise and rewards system is particularly valued by 
pupils and they take a great pride in gaining “Sharpy Shark” points for their good 
behaviour and attendance. As a result, pupils develop a love of learning…... 
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A WORD FROM OUR CHILDREN 

…   we are meant to be at school to enjoy 
our learning and respect others.  I enjoy 
learning because my teacher makes sure 
that my work is hard. School is also about 

having a good life so we learn to keep safe, 
how to make friends and also how to be 
kind and thoughtful, such as showing re-

spect to your mums.      
    

…   we get to represent our school in lots of 
tournaments, which is cool ... 

…   My teachers are really nice and not proper bossy!  At this school children do call each 
other names but if this happens they have to miss play or lunch play, so it doesn't hap-
pen very often. 
 
Around Years 3 and 4 time I was struggling a bit.  I had help from other people but I felt I 
needed more.  Nurture group and 1:1 with one my teachers really helped.  I was able to 
talk more about my feelings, now I am in Year 5 and 6 and I am a lot happier with my 
friends, my teachers say that I am fab because now I am a positive role model for other 
children and I'm super bright at my work   ... 
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…   Sharps Copse is a really good place to be because the teachers make you feel safe 
and we are like a big family.  The children at this school are good at communicating, par-
ticularly being kind and thoughtful to one another.  If someone has been mean we al-
ways problem solve to make a better environment.  We have learning mentors and they 
really help you to get along in class and concentrate.  We also make sure that we work 
with everyone not just our friends   ... 

My favourite subject is history and I enjoyed 
learning about the great fire of London.   
 
Now we are finding out about World War 
Two.  I am hoping to learn about the armies 
and what guns they had.  In class you have 
the chance to tell good news and things you 
have done from home.  I like everybody in my 
class, I like ‘adding-up’ the best.  It might be a 
bit hard, but if you try and try again your best 
will get easier.  I love reading especially to my 
friends.  I love reading because it is good! 

…   the playground is good because it's big and we have lots of space.  The class rooms 
are also big and we have lots of fun stuff like science, topic, golden time, maths and lit-
eracy.   
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THE SCHOOL AND ITS ENVIRONMENT 
 

 

The Area 
 
The school occupies an extensive and attractive open site within the borough of Havant and 
serves part of the Leigh Park estate, a large residential development, and mainly supports 
children from its immediate locality. 
 
The Havant Academy is the main designated school at the point of transfer to secondary edu-
cation, with whom Sharps Copse Primary School have established close links, thus ensuring 
ease of transition and curriculum continuity. 
 

The School 
 
The site was originally occupied by two schools built in the mid-1960s, Sharps Copse Infant 
and Nursery School and Sharps Copse Junior School, to accommodate 90 children in each 
year group.  Since then the population has rapidly declined in Leigh Park and in 2002 the two 
schools amalgamated to create the new Sharps Copse Primary School now occupying the ex-
junior school building.  
 
The school has been accepted on the ‘Safer Routes to School’ initiative which is supported by 
Hampshire County Council.  Two recent and connected projects are new cycle shelters and 
the electronic modification to the school gates to allow access for authorised vehicles using 
our car park to keep our children, staff and families safe and includes a ‘Safer Routes to 
School Footprints Trail’ for our pedestrians users. 
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The Governors 
 
The Governors of the school, many of whom are quite new, are keen to work closely with par-
ents, children and the staff to ensure that this school offers the very best education to your 
child. 
 

Curriculum  
 
The school follows the foundation stage and the national curriculum.  As a school we hope 
that children experience a relevant, purposeful and inspirational education.  As part of this we 
value educational and residential visits and frequently invite professionals such as artists, 
dancers and musicians into our school. 
 

Staffing 
 
The existing staff are extremely motivated and have a wide range of experience.  Visitors to 
our school frequently compliment us on our friendly and helpful approach; something which 
we are proud of as we wish everyone to feel welcome at our school. 

 
Partnership with Parents and Carers 
 
A strength of the school lies in its open and friendly partnership with parents and carers.  Pro-
moting this partnership ensures happy secure children who are ready to learn.  We feel it is 
important that parents and carers always feel welcome and know that support and/or advice is 
readily available when needed. 
 
We recognise the importance of good communication between home and school.  The school 
has an ‘open door’ policy where staff are available before or after school to deal with any im-
mediate concerns or by appointment if more time is needed to discuss any matter concerning 
your child. 
 
There are two formal opportunities during the academic year when parents and carers are in-
vited to make an appointment to meet with their child’s teacher.  An overview of progress will 
be discussed and learning targets set.  These take place in the Autumn and Spring Terms.  A 
written report will be sent to parents and carers at the end of the academic year and a further 
opportunity is offered to meet with your child’s teacher if needed.  Crèche facilities are provid-
ed by the school. 
 
We have a Home/School Agreement, that we encourage you and your child to read and sign, 
that sets out what we as a school will do and what we hope parents and children will do to en-
sure each child achieves their potential at Sharps Copse Primary School.   
 
Parents are actively encouraged to become involved in the life of the school.  You would be 
very welcome to join our Friends of Sharps Copse who organise fund raising and social 
events 
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Our School Values 
 

 
 

  
-    This represents the highest standards in all we do -   
      work, behaviour etc, 
 
 -   This represents honesty in our effort,  
      challenging our selves and solving problems 
 
-    This represents how we tackle life at Sharps Copse   
      in the most positive way 
 
-    This represents how we do not give up on any area    
      but find a way to keep going 
 
-    This represents how proud we feel about ourselves,   
      our friends and others in our school and community 

We represent these values at Sharps Copse every second of every day.  We always 
strive to show these values.  If we do, we can expect moves up the zone board to get to 
gold and receive a postcard home or we can receive a Sharp Shark to show the value 
we have succeeded in.  Our school moves from strength to strength as we demonstrate 
our values. 
 
 
 

S 
 
 

H 
 
 

A 
 
 

R 
 
 

P 

 
=    Standards 
 
 
=    Honesty 
 
 
=    Attitude 
 
 
=    Resilience 
 
 
=    Pride 
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ORGANISATION OF CLASSES 
 

 

Following the amalgamation of the infant and junior schools in January 2002, the admission 

number of pupils in each year group changed to 45.  In September 2019, the classes will be 

organised as follows: 

Class Name 
 

Angel Shark   - 
Tiger Shark   - 

 
Blue Shark   - 

Leopard Shark   - 
 

Zebra Shark   - 
Whale Shark   - 

 
Bamboo Shark   - 

Hammerhead Shark   - 
 

Blacktip Shark   - 
Silvertip Shark   - 

   - 
Saw Shark   - 

Great White Shark   - 
Stingray Shark   - 

 
 

  Class Teacher 
 
   Mrs V. Rowe 
   Mrs L. Bunkin (p/t) & Mrs H. Pitts (p/t) 
 
   Miss Burton 
   Miss D. Gray (p/t) 
 
   Miss L. Carter 
   Mrs C. Faunch 
 
   Miss K. Clements 
   Miss J.Gard 
 
   Mr A. Cawley 
   Miss G. Severs & Mr. A. Sheppard 
 
   Mrs R. Cawley (p/t) & Miss H. Noble (p/t) 
   Mr. J Harris 
   Miss H. Ecobichon (p/t) 
 
Mrs P. Wallace-Teaching across school 

 
 
- 
- 
 
- 
- 
 
- 
- 
 
- 
- 
 
- 
- 
 
- 
- 
- 
 

Year 
 
Reception 
Reception 
 
Year 1 
Year 1 
 
Year 2 
Year 2 
 
Year 3  
Year 3  
 
Year 4 
Year 4 
 
Year 5/6 
Year 5/6 
Year 5/6 

Each class will have a teacher and teaching assistant.   
 

In September 2020 there will be approximately 315 children on roll.  The pupils will be  
organised into classes as follows: 

 

 

Reception 

Year 1 

Year 2 

Year 3  

Year 4 

Years 5  

Year 6 

 

No of Pupils 
 

40 

45 

45 

45 

45 

45 

45 

No of Classes 
 

2 

2 

2 

2 

2 

2 

2 
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WHEN YOUR CHILD WILL BE IN SCHOOL 
 

Times of the School Day 
 
School begins at 8.55am and ends at 3.15pm for children in Years R, 1 and 2 and 3.10pm for 
children in Years 3, 4, 5 and 6.   
 
The school pedestrian gates are opened at 8.40am and the school bell is rung at 8.50am with 
the expectation that all children are in class for registration at 8.55am. 
   
The lunchtime break is from 12 noon to 12.55pm for children in Year R, and 12.15pm to 
1.05pm for children in Years 1, 3 and 5 and 12.30pm to 1.20pm for children in Years 2, 4 
and 6. 
 
Children who go home for lunch should be returned to the school site no earlier than 5 
minutes before the start of the afternoon session ie, 12.50pm for Year R, 1.00pm for Years 1, 
3 & 5 and 1.15pm for Years 2, 4, and 6.  
 
The school office will be open from 8.30am until 3.30pm Monday to Friday. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The school is closed for a further 5 days throughout the year for staff training (INSET days) 
and  parents and carers will be given advance notice of these dates via twice termly news let-
ters. 

 

Term Time Dates for the Year 2020-2021 
(all dates inclusive) 

 

Autumn Term 2020 
 

3rd September 2020 – 18th December 2020 
(half term 27th October 2020 –  30th October 2020) 

 

Spring Term 2021 
 

4th January 2021 – 1st April 2021 
(half term  15th February 2021 – 19th February 2021) 

 

Summer Term 2021 
 

19th April  2021 – 23rd July 2021 
(half term 31st May 2021 – 4th June 2021) 

May Day Bank Holiday 3rd May 2021 
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STAFF YOU AND YOUR CHILDREN WILL MEET  

2020-2021 

Teaching Staff 

Mr M. Elsen 
Mrs J. Stanworth 

Mrs A . Fairall 
Mrs K . Wood  

- 
- 
- 
- 

Headteacher 
Deputy Headteacher 
Assistant Headteacher - Mon-Wed 
SENCo - Mon, Tues, Thurs & Fri 

Reception 

  Year     1 

Mrs L . Bunkin     - 
Mrs H .Pitts    - 

Mrs V. Rowe     -  
Mrs M. Abbatt     - 
Miss S. Elsey     - 

  

 Class Teacher (p/t) 
 Class Teacher (p/t) 
 Class Teacher 
 Teaching Assistant  
 Teaching Assistant 
  

 Class Teacher  
 Class Teacher (p/t) 
 Teaching Assistant  
 Teaching Assistant  

Miss O. Burton   - 
Miss D. Gray   -                                         
Mrs U. Deck   -  

Miss F. Enticknap   - 
 

Year 2 

     Year 3 

Miss L. Carter   - 
Mrs C. Faunch   - 
Mrs M. Colley   - 
Mrs A. Waller   - 

   

 Class Teacher 
 Class Teacher 
 Teaching Assistant  
 Teaching Assistant  

Mrs K. Clements   -  
Miss J. Gard   - 
Mrs A. Higgs  - 

Mrs S. Morrison   -     
Mrs I. Okotete   - 

Class Teacher  
Class Teacher  
Teaching Assistant (pm) 
Teaching Assistant (am) 
Teaching Assistant  
 

Year 4 

Mr A. Cawley   - 
Miss G. Severs   - 
Mr A. Sheppard   -  

Mrs A. King   - 
Mrs H. Randall   -   

 Class Teacher 
 Class Teacher  (p/t) 
 Class Teacher  (p/t) 
 Teaching Assistant 
 Teaching Assistant  

Years 5 & 6 Special Educational Needs (SEN) 

Mr J. Harris    - 
Mrs R. Cawley    -  

Miss H. Ecobichon    - 
Miss H. Noble    -  

Mrs P.  Wallace    - 
Mrs J. Cake    - 

Mrs. S. Thompson   - 
Miss E. Williams   - 

  

  Class Teacher   
  Class Teacher (p/t) 
  Class Teacher (p/t) 
  Class Teacher (p/t) 
  Class Teacher (p/t) 
  Teaching Assistant   
  Teaching Assistant   
  Teaching Assistant 
   

Mrs K. Wood     - 
Mrs K. Combes    - 

Miss F. Enticknap  - 
Mrs L. Cutting    -  

 
Mrs J. Milner    - 

Mrs S. Morrison    -  
Miss J. Thomas   -     

  SENCo (p/t) 
  Teaching Assistant  
  Teaching Assistant 
  Child & Family  
  Support Worker  
  Teaching Assistant  
  Teaching Assistant  (pm) 
  School Counsellor   

Reading Support  Physical Health & Well-being 

Mrs A. Higgs   -  
Mrs S. Redsull   - 

  Mrs Z. Whiting   - 

  Teaching Assistant  (am) 
  Teaching Assistant  
  Teaching Assistant  
   

Mr J. Kennett   -  Teaching Assistant (p/t) 
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Teaching Staff …   cont’d 

Nurture Group Children and Families Support  (C&FS)  

Mrs J. Milner (pm)  - 
Mrs S. Morrison (pm)  - 

Teaching Assistant 
Teaching Assistant 

  Mrs L. Cutting   - 
Mrs E Williams  - 

C & F Support Worker 
 Attendance (am) 

Outdoor Classroom (ODC) 

Mrs K. Combes  -  Teaching Assistant (pm) 

Non-educational Support Staff 

Mrs L. Setterfield 
  

Mrs A. Houlden 
Mrs J. Jolliffe 

 
Mrs K . Burn 

Mrs V. Richardson 
  

Mr I. Broome 
  

Mrs J. Bessey 
Mrs S. Brown 

Mrs M. Gooding 
Mrs N. Kelleher 

  
Mrs A. Benfield 
Mrs T. Edwards 

Mrs M. Ferre 
Mrs A. King 

Mrs J. Mason 
Mrs J. Milner 

Mrs S. Morrison 
Mrs S. Raffle 

Mrs S. Redsull 
Mrs S. Thompson 

Miss Z. Whiting 
Miss C. Winter 

Miss D. Waldron 

- 
  
- 
- 
 
- 
- 
   
- 
 
- 
- 
- 
- 
  
- 
- 
- 
- 
- 
- 
- 
- 
- 
- 
- 
- 
- 
 

Business Manager 
  
Administrative Officer  - Mon-Wed 
Administrative Officer  -  Wed-Fri 
 
Receptionist/Admin Asst  - Mon-Wed  
Receptionist/Admin Asst  - Wed-Fri  

 
Site Manager 
  
School Cleaner 
School Cleaner 
School Cleaner 
School Cleaner  

 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 
Mid-day Supervisory Assistant 

Before School Club Staff After School Club Staff 

Mrs M. Ferre  - 
 Miss D. Waldron  - 

Extended School Assistant 
Extended School Assistant 

Mrs M. Ferre  - 
Miss Z. Whiting   - 

Extended School Assistant 
Extended School Assistant 
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Senior Staff  
 

We feel that good communication is vital to develop an effective partnership between home 
and school.  If you need to share any ideas or concerns which relate to the education and well 
being of your child whilst at this school, there are various opportunities which exist.  Initially 
your child’s class teacher will be the first person you should contact.  If you feel that a more 
senior member of staff needs to be informed and/or the class teacher has been unable to deal 
with the issue for whatever reason, please contact one of the following members of staff: 
 

Senior Management Team 

Mrs A. Fairall  - 
Mrs K. Wood  - 

                 Mrs L. Setterfield  -    
     

Assistant Headteacher (p/t) Mon-Wed 
SENCo (p/t) Mon, Tues, Thurs & Fri 
Business Manager 

Middle Management Team 
 

Years R Phase Leader  
Mrs L. Bunkin  

 
Years 1 & 2 Phase Leader 

Miss D. Gray 
 

Years 3 & 4 Phase Leader 
Miss G Severs 

 
Year 5 & 6 Phase Leader 

Mrs R. Cawley (p/t) & Miss H. Noble (p/t) 
 
 

Mr M. Elsen    -   Headteacher  
 

Mrs J. Stanworth   -   Deputy Headteacher 
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SCHOOL RULES 
 

Sharps Copse Primary School has five clear rules and it is expected that children will keep to 
these rules.  This code of conduct was created and agreed with all representatives of our 
school council, and in recognition of good behaviour ‘post cards’ will be sent home informing 
you of how well your child is behaving in school or if they have been respectful to others or 
themselves, kind, thoughtful, safe, have achieved the best that they can or made progress in 
their learning. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Children will also be rewarded during their daily tasks and learning in school by being sent to 
the Headteacher, Deputy Headteacher, Assistant Headteacher and Children and Families 
Support Worker  to share in their achievement and to collect a ‘Sharp Shark’ which is kept by 
the child for one day.  This is in recognition of our children having Standards, Honesty, Atti-
tude, Resilience and Pride 
 
Parents and carers are also encouraged to share in these achievements and are invited to join 
our ‘Celebration Assemblies’ where the children are personally awarded either ‘person or 
group of the week’ certificates. 
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RELIGIOUS EDUCATION AND COLLECTIVE  
WORSHIP 

 
Religious Education 
 
At Sharps Copse Primary School, Religious Education is regarded as very important to our 
understanding of the contemporary society, the development of personal awareness and an 
appreciation of moral, social and religious values and beliefs. 
 
Our children follow the Hampshire Syllabus for RE “Vision and Insight”.  They study the main 
aspects of Christianity and also learn about other faiths. 
 

Collective Worship 
 
Our children are required by law to engage in a daily act of worship.  This is arranged using a 
variety of groupings eg, whole school, class-based, upper/lower school.  During this daily act 
of worship we 
 

 provide opportunities for all children to meet together daily in order to develop a sense of 
community; 

 to provide a broadly Christian approach to collective worship whilst fostering an awareness 
of and respect for, other beliefs, traditions and cultures; 

 to provide time for quiet reflection and prayer; 

 to explore feelings such as awe, mystery, wonder and joy; 

 to celebrate achievements of others within the school community; 

 to re-affirm, interpret and put into practice the values of the school community; 

 to participate and respond in various ways ie, through active involvement, listening, singing 
and joining in. 

 
Parents have a right to withdraw their child/ren from Religious Education and/or collective wor-
ship.  This should be discussed with the Headteacher and then confirmed in writing to the 
Chair of Governors. 
 
Children who are withdrawn will be supervised and provided with an alternative programme of 
learning. 
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PROVISION FOR CHILDREN WITH SPECIAL NEEDS 
 

… All children have equal entitlement to the full curriculum.  All children are equally valued 
and encouraged whatever their individual need.  The teaching of children with special educa-
tional needs is a shared responsibility ...  
 

Special Educational Needs (SEN) Provision 
 
Children identified as needing additional help with their learning are supported by their class 
teacher, teaching assistants, headteacher and special educational needs co-ordinator 
(SENCo).  This additional support may be provided individually, in small groups or classroom 
based according to need.  Targets are set for the children to work to and these are recorded in 
their Individual Education Plans (IEPs). 
 
If you have any concerns about special needs and your child, please do not hesitate to contact 
your child’s class teacher, teaching assistant, headteacher or SENCo. 
 

Identification and Assessment 
 
Children’s needs are identified through concerns raised by teachers, parents and outside 
agencies. 
 
When a child has been identified as needing additional support their names will be included on 
the Special Needs Register and parents and carers are informed. 
 
Additional more detailed assessment may be carried out by SEN staff to help with learning 
programmes eg, Dyslexia Screening Test. 
 
All parents and carers of children with SEN will have opportunities to meet the teaching staff 
over and above the usual Parents’ Evening.  Liaison with parents is an important factor in pro-
gress being made. 
 

Support Agencies 
 
We have close links with a range of outside agencies. 
 
Our Educational Psychologist offers advice with learning programmes for groups of children 
and carries out assessments with individual children.  She has been involved with running So-
cial Skills groups for children having difficulty with social communication.  Speech and Lan-
guage Therapists work closely with the school providing programmes for individual children.    
 
The school’s Educational Welfare Officer provides a valuable home-school link and works to-
gether with the school and the family. 

 

In-Service Training (INSET) 
 
In order to provide the best support we can for your children and to keep us aware of current 
issues, training is provided for all SEN staff. 
 

SEN Policy 
 
Our SEN Policy is available at the school office if you wish to obtain a copy. 
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EXTRA-CURRICULAR ACTIVITIES 

 

 

 
 

 

There are a number of activities/
clubs that are organised out of les-
son time under the guidance of staff 
either at lunchtime or after school.  
Most of these clubs are free, alt-
hough occasionally we pay for the 
subject specialist to run the club and 
there may be a small charge.  Alter-
natively, if you as parents are able to 
help in any way, either by running a 
club or supporting a teacher, we 
would be very grateful.  In 2019/2020 
we offered activities involving: 
 

Swimming 
Badminton 
Basket Ball 

Cooking 
Cross-Country 

Football 
Games 

Golf 
Hockey 

Tag Rugby 
Table Tennis 

Tennis 
  Athletics 

 
 

 

 

 

 

 

 

 

 

 

Children have opportuni-
ties to link with: 
 

Fire Service 
Police Service 

Child Safe Project 

Health Promotion Team 
 

Liaison with Local Schools 
 
There are a range of extra-curricular activities which involve all of the school in the Leigh Park 
Area.  These occur throughout the year at various times.  Many of the activities are organised 
by our two local secondary schools, Havant Academy and Park Community School. 
 

Other Links 
 
The school takes full advantage of any optional activities provided by groups outside of school. 
Sometimes there is a small fee, other times the activities are free.  Examples of this are the 
holiday play schemes funded by national organisations eg, Lottery Funds and the sporting 
events funded by the Sport Partnership Programme. 
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EDUCATIONAL VISITS 
 
When an educational visit has been arranged parents and carers will be sent details via our 
‘parent post’ systems.  In accordance with the 1988 Education Act a request for a voluntary 
contribution per pupil will be made; there is no obligation to contribute and no child will be ex-
cluded if parents do not contribute.  However the visit, which is already heavily subsidised by 
the school could be cancelled if there are insufficient contributions.  These visits are viewed as 
valuable experiences and opportunities that the children would otherwise be unable to access.  
 
The above arrangements do not apply to residential visits which is currently arranged for our 
children in Year 4.  Year 4 children have in the past been invited to our local activity centre in 
Stubbington, which is a reasonably priced trip and a great experience for the children and the 
school will arrange a payment plan for parents and carers.  In 2019 all Year 4 children were 
invited to attend Stubbington Residential Centre for a nominal fee of £105 per child, with the 
remaining costs (£80 per child) supported by the schools funding from Pupil Premium as well 
as a reduction offered by the Centre. 
 

Other residential trips do become available to the school and when this happens parents and 
carers are informed.  
 

In 2019/2010 all children at the school attended one or two educational trips with Reception 
children visiting Marwell Zoo and also had Langdown Farm visiting, children in Year 1 visiting 
Search Museum, Birdworld & Bursledon. Yr 2 visiting the Living Rainforest London and 
Portchester Castle,. Year 3 visiting the Sea City Museum and year 4 visiting Beaulieu and But-
ser Farm and children in Year 5 visiting Harry Potter World, and Fishbourne Roman Palace 
and Year 6 children visiting Kidzania, and Paul tons' Park and a residential stay at Fairthorne 
Manor 
 

Early in September 2019 children in 
Years 1 - 6 visited the local Sir George 
Staunton Park for the day, which was 
a great success and thoroughly en-
joyed by all.   
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LINKS WITH GOVERNORS, PARENTS AND THE  
COMMUNITY 

 
Developing positive links to enhance the quality of education we provide for our children is 
viewed as an invaluable process. 
 
The Governing Body has both experienced and new governors.  The governors are supportive 
of the school.  They meet regularly as a whole body and as separate sub-committees.  The 
Governing Body is committed to raising standards and works closely with the Headteacher 
and staff to secure school improvement. 
 
There has been positive feedback from our parents and carers regarding their involvement in 
school life.  The majority of parents and carers feel welcome whilst in the school and are inter-
ested in their child(ren)’s education.  Good relationships with our parents and carers are seen 
by all staff as a key benefit towards the children’s progress. 
 
A small group of staff and parents organise discos, fetes and fundraising activities.  Money 
raised from these events has supported numerous projects from which the school has benefit-
ed including the provision of a poly tunnel for out-door learning. 
 
The school supports the community well and vice versa, thus developing effective links.  For 
example, the local police, fire service, vicar and health promotion team take an active part in 
delivering the curriculum.  The children provide displays for the local church, raise money for 
charities and visit the elderly at Christmas time. 
 
If any parent wishes to be involved with fundraising activities, developing community links or is 
able to offer opportunities which will bring the community into our school or vice versa, please 
contact Mrs Cutting, our Children and Families Support  Worker for more details. 
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SCHOOL UNIFORM 
 
Children who join Sharps Copse Primary School are expected to wear our school uniform. 
 
In adopting a dress code we feel that the corporate spirit and sense of belonging is enhanced 
in the school.  We require that all children wear the colour scheme of blue, black, grey and 
white.  This is not optional. 
 
If you have chosen our school, your child must wear these colours.  At a time when fashions 
change so quickly and fashionable clothing is becoming more expensive, we have had a num-
ber of comments from parents about the fact that a school uniform prevents possible conflict 
about what a child should wear to school in the morning, whilst at the same time helps keep 
costs down. 
 
All items of clothing should be plain eg, no stripes, large writing, large logos etc.,  The only ac-
ceptable logo is the school badge.  Sportswear eg, tracksuits, football shirts and shorts etc, 
are not acceptable as part of our dress code.  Children may wear: 
 
 

 

 

 

Sweatshirts 
 

Jumpers 
 

Cardigans 
 

Fleeces 
 

T-shirts/ Polo shirts 
 

Blouses 
 

Shirts 
 

Trousers 
 

Shorts 
 
           Skirts & Dresses  

Combinations of the school 
colour scheme can be worn 
ie, sweatshirt/jumper, cardi-
gan in blue or grey.  Short 
sleeved top in white, dark 
blue, light blue or grey.  
Trousers in black or grey 
and skirts and dresses in 
dark blue, light blue and 
black or grey. 
 
Although school sweat 
shirts and fleeces with the 
school logo can be pur-
chased from the school of-
fice for £8.75 or £12.50 
each respectively, they are  

 
not compulsory.  Similar 
garments can be pur-
chased from any retail 
outlet or made to any 
reasonable patterns. 
 
Book bags can be pur-
chased for  £5.25 each. 
 
The above revised pric-
es are effective from 1st 
September 2019.  

PE Kit 
 

All children are expected to 
change for PE/Games lessons 
and we expect them to have 

shorts, T-shirt and appropriate 
footwear.  

 
Track suits can be worn for out-

door lessons during the colder 
weather. 

 
This kit should be brought home 
at least half termly for cleaning. 
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SCHOOL CONSENT INFORMATION 
 
The school’s application and registration form includes parental/carer consent information for 
your child to attend out of school activities, the use of your child’s images and recordings for 
educational and publicity purposes, brushing their teeth in school using fluoride toothpaste, 
referral by the school for the use of outside agencies for Special Educational Needs (SEN) if 
further support has been identified, your child’s responsibility and rules they will follow when 
using the school’s internet and yours and your child’s support to follow the school’s rules. 
 

Off-site Activities and Educational Visits 
 
These activities and visits are usually during the school day, and hugely beneficial to your 
child’s education.  They are viewed as valuable learning experiences they may otherwise be 
unable to access. 
 
Full risk assessments are undertaken and safety procedures followed in accordance with 
Hampshire County Council’s (HCC) and the Department for Education (DfE) policies and guid-
ance. 
 

Using Images & Recordings of Children for Educational & Publicity  
Purposes 
 
The school takes photographic images and recordings of children for use in their school and 
course work, using audio and visual recording devices including (but not limited to) film or digi-
tal camera, video camera, sound recording equipment and other electronic devices.  These 
images and recordings may also be used on the schools website and will therefore be in the 
public domain. 
 
The school will not use children’s full names, email addresses, postal addresses, telephone 
numbers or fax numbers, unless for good reason eg, if a child has won an award.  Only imag-
es and recordings of children who are suitably dressed will be used to reduce the risk of inap-
propriate use. 
 
Images and recordings are often transferred electronically or by post between other educa-
tional establishments by school staff for educational and promotional purposes. 
 
The school will endeavor to make sure that all images or recordings are stored safely and are 
only used in an appropriate and responsible. 
 

 Brushing Teeth in School  
 
The school works together with the local Oral Health Promotion Team to help improve oral hy-
giene and reduce tooth decay.  Therefore, tooth brushing has now become part of the school’s 
daily routine where all children brush their teeth in class after lunch. 
 
A toothbrush is provided by the school for your child (renewed every term) and toothpaste 
containing 1450ppm fluoride, which is shared by their class for this purpose. 
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Special Educational Needs (SEN) Outside Agencies Referral 
 
The school may need to seek advice from outside agencies for your child if identified as re-
quiring additional support for their well-being and education, which could include Speech & 
Language, Educational Psychologist, NHS, Children & Adult Mental Health Services 
(CAHMs), Outreach, School Nursing Services etc. 
 
The school will always advise you in the first instance if needs have been identified, usually 
before a referral is made, and will keep you updated of the outcome along with any recom-
mendations of support. 
 

Responsible Internet Use 
 
The school uses computers and internet connections for teaching and learning purposes, and 
have implemented the following rules for your child to follow to help us to be fair and to keep 
everyone safe: 
 

 I will ask permission before entering any website unless my has already approved that 
site; 

 On the network, I will only use my log-in details; 

 I will not look at or delete other people’s files; 

 I will ask permission before bringing in floppy discs, data keys/memory sticks; 

 I will only e-mail people I know, and if my teacher has first approve; 

 The messages I will send through games sites will be polite; 

 I will ask permission before opening or sending an e-mail; 

 I will not use the internet chat; 

 If I see any thing I am unhappy with, or receive messages I do not like, I will tell my 
teacher immediately; 

 I know that school will check my computer files and will monitor the internet sites I visit; 

 I understand that if I deliberately break these rules, I could be stopped from using the in-
ternet or computers. 

 
School Rules  
 
As a whole school, we support and have agreed a set of rules to encourage good and ac-
ceptable behavior which are: 
 

 We respect ourselves, other people and property; 

 We are kind and thoughtful to each other; 

 We do as we are asked the first time; 

 We keep ourselves safe; 

 We are here to our best and enjoy learning. 
 
The information and parental/carer permissions and consents provided are valid for the period 
of time that your child attends Sharps Copse Primary School, and will automatically expire af-
ter this time. 
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GENERAL INFORMATION 
 

Arriving for School 
 
 
A member of staff is on playground duty at 8.45 am every morning and the school bell will be 
rung at 8.50am to enable the children to be in their classrooms for an 8.55am start.  Parents 
and carers are advised that children should not arrive before this time for safety and security 
purposes.  The school expects younger children to be kept supervised at all times by their par-
ents and carers whilst on the school premises. 
 
The school office is open from 8.30am until 3.30pm on Monday to Friday.  There are some oc-
casions when the School Administrative Officer needs to leave the office to attend meetings or 
other work related duties and for this reason there is a telephone answering service. 
 

Absence 
 
If your child is ill and cannot attend school, please contact the school before 10.00am on the 
first day of illness so that we know where your child is and you can update us on an ex-
pected return date.  The office staff will send a text message as part of our daily absence 
‘sweep’ to find out why your child is absent if you do not give us this initial information. 
 

Lateness 
 
Your child is expected to arrive and be ready for class by 8.55am.  If a child is persistently late 
a letter will be sent home informing you that we are concerned and may be referred to the Edu-
cational Welfare Services. 
 
If your child does not arrive at school on time, it prevents him/her from having a settled start to 
the day and ultimately this will have an effect on his/her learning. 
 

Holidays 
 
Family holidays should not take place during the school term time.  Schools are only able to au-
thorise absence from school in exceptional circumstances.  In making a request for an author-
ised absence from school you will need to explain why the circumstances are exceptional.  
There is no general right to authorise absence for a family holiday and if your child is taken out 
of school without permission, the absence will be recorded as unauthorised which may incur 
legal action by the school.  Arrangements should not be made until the request for leave has 
been considered by the Headteacher. 
 

Attendance Certificates 
 
Attendance Certificates are awarded to children and the whole class during our ‘Celebration 
Assemblies’ half termly, at the end of each term and at the end of the academic year for achiev-
ing 100% attendance. 
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Release from School 
 
Children will only be released from school during the day if collected by you personally, or if in 
an emergency, we receive telephone confirmation from you.  For your child’s safety, we will 
not allow him/her to leave school unless we receive a personal request from you. 
 
In these circumstances, please report to the school office before you collect your child so that 
they can be signed out.  We ask parents and carers not to take their child/ren directly from the 
playground or classroom. 
 
In the interest of your child’s safety it is our expectation that all children in the lower school 
(Years R - 2) are brought to and collected from school by a parent, carer, guardian or other 
authorised adult/teenager.  Please advise us in writing, if you wish to change regular collection 
arrangements for your child by nominating another adult other than the legal parent or guardi-
an to collect your child from school.  On occasions, older brothers or sisters are sent to collect 
the younger children at their parents’ request.  This is unacceptable and certainly not encour-
aged due to safety reasons and the huge responsibility placed upon the older sibling.  If this 
practice is observed, parents will be contacted to discuss the arrangement further. 
 

Site Security 
 
The school places high emphasis on the safeguarding of our children in school and has in-
stalled an electronic locking system for all the perimeter doors accessible by authorised users 
(all school staff) to ensure that our children and staff are safe from any unwelcome visitors.  
These doors automatically release in the event of an emergency ie, fire drill etc.  If you need to 
call into the school during the school day, please report to the reception office. 
 
Children are encouraged to enter and leave the site using the pedestrian gates leading onto 
the school playground from Baybridge Road; this gate is electronically locked throughout the 
school day from 9.15am until 3pm opening automatically at 8.45am and closing automatically 
at 3.30pm.  Other pedestrian gates are located adjoining the vehicle access gates at 
Baybridge Road and at Tangley Walk or Lasham Green.  The pedestrian gate from the staff 
car park is also electronically locked when the children are in school and is released by the 
office staff for pedestrians to gain entry by using the wall buzzer/intercom system during these 
times.  These gates also automatically release in the event of an emergency.  The school field 
has also been fully enclosed with a high fence to keep our children safe during PE/Games ac-
tivities and whilst playing during the summer months.  
 

Car Parking 
 
To ensure that children, staff and families are kept as safe as possible, we discourage the use 
of the staff car park as a drop-off, collection or waiting point.  Parents and carers of children in 
our school are advised that the car park is for staff use only.  The main school gates have 
been modified with an electronic entry system accessible to authorised vehicle users only and 
operated by the school/centre admin staff which is linked to our ’Safer Routes to School’ 
project.  Access to the school/centre is encouraged by following the ’Safer Routes to School 
Footprint Trail’ and begins at the pedestrian gate entrances.  These gates automatically re-
lease in the event of an emergency.  If you or your child(ren) are registered as disabled, 
please contact the school/centre office for a pass if you require access by vehicle.  The site 
has two designated parking bays for disabled users. 
  
Please be advised that the Baybridge Road vehicle entrance is regularly monitored and pa-
trolled by the Police to discourage and to take action on vehicles illegally parked on the yellow 
warning chevrons. 
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Absence Data 
 

 
 

 

Due to the partial closure of the school due to the coronavirus (COVID-19) 
pandemic,  the Department of Education (DfE) intends to remove the re-
quirement to report pupils’ attendance data for the 2019-2020 academic 
year, therefore the school have decided not to include or share this infor-
mation with parents and carers. 
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Stationery Shop 
 
The children help organise a Stationery Shop for children and parents to buy stationery at re-
duced prices.  The small profit made from this initiative is sent to ‘Grass Roots’ a charity which 
the school supports to educate children in Africa.  We are regularly updated on the progress of 
these children and information is exhibited in our school hall, shared with our children during 
assemblies and included in newsletters. 
 

Lost Property 
 
All personal property including uniform belonging to the children should be clearly and perma-
nently marked with the child ’s name.  This allows us to quickly return items of ‘mis-laid’ 
property found around the school to the rightful owner. 
 
We will do our very best to help and our Children and Families Support Worker regularly dis-
play items of lost property in the hall where the children can see it.  By doing this it is hoped 
they will be able to claim their belongings.    
 
Whilst we make every effort to safeguard children’s possessions and property, we cannot ac-
cept liability for the accidental loss or damage of personal belongings if they are brought into 
school.  Children are discouraged from bringing money or other valuable items to school such 
as i-pods, mobile telephones, computer games etc, other than lunch money or bus fare, un-
less there is a valid reason. 
 
Any property that is unclaimed by the end of the academic year is donated to a charity. 
 

Bullying 
 
We are aware of the extreme anxiety and stress that bullying can have on individual children.  
At Sharps Copse Primary School, we are anxious that everything possible is done to ensure 
that, should any child feel they are being bullied, they have the confidence to seek the help 
and support of the staff.  By its nature, it is not always possible to identify specific incidents of 
bullying and we welcome feedback from parents. 
 
To summarise, at Sharps Copse Primary School bullying will not be tolerated in any form.  Any 
incidents of bullying will be dealt with most severely; everyone has the right to be happy at 
school. 
 

Racism 
 
We teach our children to treat everyone equally regardless of ability, race, age or social back-
ground.  Any child who makes racists comments will be sent immediately to the Headteacher.   
 
The comments, remarks or gestures will be officially recorded and the parents/carers of the 
child will be asked to come into school for discussion with the Headteacher.  The child’s be-
haviour will then be monitored to ascertain if the racist behaviour continues. 
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Welfare 
 
We take pride in supporting our children and will actively work in partnership with you. 

 
When a child feels unwell or has received a minor injury, they are sent to the school office.  
First aid is administered by one of five trained first aiders and treatment, if given is recorded.  
A ’sticky’ label will be stuck to the child’s top for immediate recognition that first aid has been 
administered.  If appropriate, a yellow note is sent home with the child and the parent/carer 
may be contacted by telephone if the child has received a minor head injury or other signifi-
cant injury.  A decision is made by the first aider as to whether the child will be sent home.  In 
the event of a serious accident parents/carers will be contacted immediately and if appropriate 
an ambulance will be called.  A member of staff will always accompany and remain with a 
child at hospital until a parent is able to arrive. 
 
Copies of all incident notes are kept on file by the school for a maximum of 6 years, after 
which they are shredded.   
 

Medicines 
 
Parents and carers are asked to give the school details of any medical conditions that may af-
fect children at school.  This information is held to both inform and protect the child in the 
event of an emergency.  Parents and carers are asked to supply the school with updated 
changes in emergency contact details; it can be very distressing for all concerned if the school 
is unable to contact you for emergency purposes. 
 
The school is prepared to administer life enhancing medication/care to children whilst they are 
in school such as helping with the administration of insulin for diabetes, administering Ritalin 
(or similar) for ADHD disorders that designated school staff will have received training for and 
which is kept in the schools medical room.  The only exception to this is the medication used 
to relieve asthma.  Children are encouraged to self-medicate when necessary and therefore 
inhalers are kept in a container in the child’s classroom.  All inhalers should be clearly marked 
with the child’s name and taken home at the end of each term.  All medications should be re-
tained in original packaging.  Parents and carers should complete a ’Parental Consent Form, 
Treatment Consent Form and Health Care Plan’ giving details of condition/complaint, dosage, 
actions in the event of any emergency etc, which are available from the school office.  If the 
administration of medicines continues into the next academic year, parents and carers will 
need to re-new the Consent, Treatment and Health Care Plan forms before the school contin-
ues to administer any medication. 
 

‘Saving Smiles’ 
 
Since 2007, Sharps Copse Primary School and the Oral Health Promotion Team have been 
working together to help improve oral hygiene and reduce tooth decay in our local area, with 
daily tooth brushing becoming part of the school routine in Years R, 1, 2, 3, 4, 5  and 6.  Your 
child will have their own toothbrush which is changed every term and stored in specifically 
designated brush buses.  They will brush their teeth using family fluoride toothpaste containing 
1450ppm of fluoride. 
 

Toothpaste  is on sale from the school office priced 65p.   
 
An Oral Health Promotion Officer will visit the school to show the children how to brush their 
teeth properly and how much toothpaste to use. 
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Smoking 
 
Since January 2007 the school and the children and families centre have both been ‘smoke 
free zones’ and parents, carers, staff and visitors are expected to observe this ruling.  Smok-
ing is not allowed anywhere on the site. 
 

Damage to School Property 
 
In the event of a child wilfully damaging school property, taking items without permission or 
carelessly losing books or equipment, parents and carers will be asked to pay the full replace-
ment cost or, if the item is damaged but still useable, to  make a contribution. 
 

Health and Safety 
 
Health and Safety is given a high priority; risk assessments are regularly carried out and safe-
ty procedures monitored. 
 
Children should not bring valuables or mobile phones to school.  Money for lunches, trips etc, 
should always be sent in a sealed and labelled enveloped and given either to the office staff or 
teacher.  A receipt is generated automatically for income received over £5.00; please contact 
the school office if one is needed for a lesser amount. 
 

Data Protection and Access to Documents 
 
Sharps Copse Primary School processes personal data about its pupils and is a ‘data control-
ler’ in respect of this for the purposes of the Data Protection Act 1998.  Information is shared 
with other agencies to support its pupils’ teaching and learning, monitoring and reporting on 
their progress, provide appropriate pastoral care and assess how well the school as a whole is 
doing.  This data includes contact details, national curriculum assessment results, attendance 
information, characteristics such as ethnic group, special educational needs and any relevant 
medical information. 
 
If you would like to see a particular policy, planning documents, the school strategic plan or 
minutes of governors’ meetings, please ask at the school office. 
 

Complaints 
 
Our ‘open door’ policy will hopefully enable all issues to be resolved quickly.  If you have con-
cerns, please contact us sooner than later. 
 
In the first instance please contact the class teacher.  If the issue remains unresolved the next 
step is to contact Mr Elsen our Headteacher, Mrs Stanworth our Deputy Headteacher or  
Mrs A Fairall our Assistant Headteacher, where a way forward will be negotiated, as it is vital 
to maintain an effective partnership to support the children. 
 
Beyond this the Chair of Governors Mrs Towers can be contacted, details can be obtained 
from the school office. 
 
There is a formal complaints procedure if parents and carers have a complaint about the ac-
tions of the governing body or Hampshire County Council, details can be obtained from the 
school office. 
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Before School and After School Activity Clubs 
 
The After School and Before School Activity Clubs are very well attended, and currently has a 
waiting list, providing wrap-around care for our children whose parents are working or attend-
ing college.  For more details please contact the school. 
 

Jewellery 
 
The wearing of any type of jewellery is discouraged.  If any, the only type of earrings allowed 
are sleepers and studs.  Large or long earrings are a particular danger in the playground and/
or during PE/Games.  There have been a few occasions where children have accidentally had 
their ear lobes torn.  This can be a very painful and upsetting experience.  
 
In the interests of safety for not only your child but other children as well, all jewellery, includ-
ing watches, must be removed for PE/Games including swimming or not worn at all on that 
particular day.  If ears have just been pierced or parents insist that their child continues to 
wear earrings during this activity, then a note of explanation must be given to the class teach-
er, and the earrings covered with surgical tape. 
 
As there is no secure place for jewellery, watches or other valuables to be kept, staff cannot 
be held responsible for any loss or damage.  It is the child’s responsibility to look after person-
al property, which has been removed during PE/Games lessons. 
 

Keeping You Informed 
 
The school uses a text messaging and e-mailing system to keep you up-to-date about school 
life to limit the amount of paperwork that is being generated and to keep environmentally 
friendly.  This service is also used to send out quick messages and reminders.   News letters 
are sent twice a term and also includes dates for your diary.   
 
Data is collected from you to enable us to include you on this system and retained for the du-
ration of your child’s time at the school.   
 
Please keep the school updated with changed circumstances ie, new mobile or telephone 
numbers, change of address, email address etc, it can be very distressing for your child if we 
are unable to contact you if your child becomes unwell or has injured  themselves. 
  

Transfer to Secondary School 
 
The designated feeder secondary school for Sharps Copse Primary School is Havant Acade-
my.  An induction programme is organised for Year 6 children before they transfer. 
 
Prior to the transfer of children from this school, parents and carers of Year 6 children will re-
ceive a booklet that outlines the provision of Secondary Education in Hampshire which also 
outlines the application procedure. 
 
Details of children’s progress in the school which gives an overview of the educational, social 
and physical development of the child will be forwarded to the school by Sharps Copse Prima-
ry School. 
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LUNCHTIMES 
 

We offer lunchtime supervision as a service to parents.  If you wish your child to stay on the 
premises at lunchtime, they may choose from having a school meal or a packed lunch brought 
from home. 

School Meals 
 
These are cooked on the premises 
by the staff of Hampshire Catering 
Service.  They provide a traditional 
meal service and can be contacted 
by writing to: 
 

Catering Support Service 
Hampshire County Council 

Enterprise House 
Market Street 
EASTLEIGH 

Hants 
SO50 5ZW 

 
A variety of main courses is offered 
every day, including vegetarian, 
jacket potato and picnic lunch with 
a good selection of deserts to 
choose from and costs £2.40 per 
day for children in Years 3 - 6.   
Under the Government scheme  
effective from September 2014, a 
Universal Free School Meal will be 
provided for all children in Years R - 
2 free of charge. 
 
The school operates a red, blue, 
yellow  and green colour code ‘dot’ 
system, which the children use to 
select and order their main dish  
requirements daily.   
 

We rotate the order of the 
children for going into 
lunch from day to day.  
Children in Years 3 - 6  
using this service will need 
to bring lunch money for 
the week to school in ad-
vance on Monday morning.  
If your child is absent dur-
ing the week, this will be 
carried over to the follow-
ing week as a credit.  
 
The school operates a no
-debt policy   
 
Sharps Copse also use an 
online payment method, 
preferring all parents to 
sign-up to - details and  
information are included in 

A copy of the current 
menu is included in the 
induction pack and is 
issued when the school 
is notified of changes 
via ‘parent post’. 
 

Packed Lunches 
 
Children may bring a 
packed lunch to school 
if preferred.  Children’s 
lunch boxes must be 
clearly marked with 
their name; there have 
been occasions when 
children have mistaken-
ly eaten the wrong lunch 
which had been packed 
in a similar container to 
their own.  
 
Please ensure that a 
healthy lunch is provid-
ed, sweets and fizzy 
drinks are not ac-
ceptable for packed 
lunches. 
 
We endeavour to make 
our school a ’nut’ free 
zone to support children 
and staff with these  
allergies, and ask that 
you do not send your 
child to school with 
foods that contain 
nuts. 
 
In the interest of safety, 
no glass bottles should 
be brought into school.   
 
 
 



34 

Free School Meals 
 
Children whose parents are in 
receipt of Income Support, 
Income-based Job Seeker’s 
Allowance, Employment 
Support and Income-related 
Employment and Support 
Allowance, Support under 
Part VI of the Immigration 
and Asylum Act 1999 are 
eligible to qualify.  Families in 
receipt of Child Tax Credit 
will also qualify provided 
that (a) they are NOT also 
entitled to Working Tax 
Credit and (b) their annual 
income, as assessed by Her 
Majesty’s Revenue and 
Customs, does not exceed 
£16,190 (as @ 6th April 
2010, subject to annual re-
view) or Guaranteed Ele-
ment of State Pension Cred-
it your child(ren) may be en-
titled to free school meals.  
Children in receipt of free 
school meals are given a 
credit each day to the value of     
£2.40 that can be spent at 
the cafeteria 
 
Applications for free school 
meals can be made at Sharps 
Copse Primary School Office.  
Any advice you may require 
about this entitlement can be 
given at this time.   
 
Hampshire County Council 
Catering Services (HC3S) 
have an on-line service so 
parents and carers can check 
their eligibility for free school 
meals themselves.  This self 
service option is available at  
 
https://www.hants.gov.uk/
educationandlearning/
freeschoolmeals/juniorsecondary  
 
All you need to do is enter 
your name, date of birth, 
child’s name, national insur-
ance number or asylum num-
ber, your address and your 
child’s details, press submit 
and you will find out if your 
are eligible. 

 
 
For more information, 
check the web address or 
telephone Suzanne Martin 
on 023 80627738. 
 

Data is usually checked 
weekly or when a new ap-
plication is made. 
 
Please keep the school up-
dated if your circumstances 
change. 
 

Lunch at Home 
 
Children who choose to go 
home for lunch must not 
return to school before 
12.50pm for Year R, 
1.00pm for Years 1 & 3 
and 5 and 1.15pm for 
Years 2. 4.& 6.   
 
The reason for this  
is that they are not regis-
tered to be on the 
premises at lunchtime 
and is therefore a 
Health and Safety  
issue. 
 
Returning children 
should report to the 
schools office and not 
go onto the play-
ground or field. 
 
 
 

School Milk 
 
Free milk is provided for all 
our children in Reception 
Year. 
 

Fruit 
 
Fruit is provided daily to all 
children to encourage healthy 
lifestyles. 
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